REQUEST FOR PROPOSALS
BOND COUNSEL

Marie Holcombe, Acting Borough Clerk
Borough of Haddon Heights
625 Station Avenue

Haddon Heights, NJ  08035

856-547-7164 Ext. 24

Fax: 856-547-5259

mholcombe@haddonhts.com 
PART I

1.0/2.0

PURPOSE/BACKGROUND INFORMATION

The purpose of this Request for Proposal is to obtain proposals for the provision of BOND COUNSEL services for the Borough of Haddon Heights, located in Camden County, New Jersey.  These services include the provisions of general legal advise, drafting of appropriate resolutions and/or ordinances and preparation of any other required documents and related services, rendering legal opinions with respect thereto and the provision of other general legal services required.

3.0 CONTRACT PERIOD
The contract resulting from this Request for Proposal will be for a term commencing on/or about January 1, 2012 and terminating upon completion of the services detailed herein; but in no case later than one-year from appointment.

4.0 ACCEPTANCE OF OFFER

The signed proposal shall be considered an offer on the part of the offeror.  Such offer shall be deemed accepted upon execution of a signed contract.

5.0 COMPLIANCE WITH LAWS

The successful bidder shall comply with all local, state and federal directives, orders, laws and ordinance as applicable to this agreement.

6.0
DISCREPANCIES, ERRORS AND OMISSIONS

any discrepancies, errors, or ambiguities in the RFP or addenda (if applicable) should be reported in writing to the office of the Borough Clerk of the Borough of Haddon Heights.  Should it be found necessary, a written addendum will be incorporated in the RFP and will become part of the Agreement.  The Borough will not be responsible for any oral instructions, clarifications or other communications.

7.0       PROCEDURES

The extent and character of the legal services to be performed by the firm shall be subject to the general control and approval of the Borough Clerk, Treasurer or the Council of the Borough of Haddon Heights.  The firm shall not comply with requests and/or orders issued by other than these persons.

8.0 TERMINATION
Subject to the provisions below, the contract awarded based on this Request for Proposal may be terminated by either party upon thirty-days (30 days) advance written notice to the other party; but if any work or service hereunder is in the process, but not completed, as of the date of termination, then this contract may be extended upon written approval of the Borough until said work or services are completed and accepted.

8.1 Termination for Convenience

In the event that this contract is terminated or canceled upon request and for the convenience of the Borough, without the required thirty-days advance written notice, than the Borough shall negotiate reasonable termination costs, if applicable.

8.2 Termination for Cause

Termination by the Borough for Cause, default, or negligence on the part of the firm shall be excluded from the foregoing provisions; termination costs, if any, shall not apply.  The thirty-day advance written notice requirement is waived in the event of termination for cause.

8.3 Termination Due to Unavailability of Funds in Succeeding Fiscal Years

When funds are not appropriated or otherwise made available to support continuation of the firm in a subsequent fiscal year, the contract shall be canceled pursuant to NJSA 40A:11-15.

9.0        INSURANCE

The successful offeror(s) shall provide and maintain the following minimum limits of insurance coverage during the period of performance required under the contract resulting from this Request from Proposal:

9.1 Professional Liability

Lawyer’s professional liability insurance in an amount adequate to cover all services detailed herein; but in no case less than $500,000 each occurrence/$1,000,000 aggregate.

9.2 Worker’s Compensation and Employer’s Liability

.  Statutory coverage for New Jersey

.  $1,000,000 Employer’s Liability

10.0 HOLD HARMLESS CLAUSE

The proposal shall provide for the legal firm holding harmless the Borough and representatives thereof from all suits, actions, or claims at any time brought on account of any injuries or damages sustained by any persons or property in consequence of any negligent act or omission in safeguarding contract work, or on account of any act or omission of accounts by the firm or its employees, or from any claims or amounts arising from violation of law, bylaw, ordinance, regulation, or degree.

11.0 INVOICING AND PAYMENT

The firm shall submit invoices that include a detailed breakdown of all charges.  

Invoices shall be based upon actual hours of performance or percentage of completion and shall include progress reports.  The Borough may withhold ten percent of the total contract payment pending completion of the services.

All such invoices shall be paid promptly by the Borough unless any items thereon are questioned, in which event payment will be withheld pending verification of the amount claimed and the validity of the claim.  The firm shall provide complete cooperation during any such investigation.  All invoices shall be forwarded to the following address:

Marie Holcombe, Acting Borough Clerk

Borough of Haddon Heights

625 Station Avenue

Haddon Heights, NJ  08035

12.0 INSTRUCTIONS FOR SUBMITTING PROPOSAL

12.1 Addendum and Supplement to Request

If it becomes necessary to revise any part of this Request for proposal, or if additional data is necessary to enable an exact interpretation of provisions of this Request for Proposal, revisions will be provided to all firms who receive or request this RFP.

12.2 Questions and Inquiries

Questions and inquiries will be accepted from any and all firms and must be in writing.  Questions will be answered in writing and both questions and answers will be distributed to all consultants or firms who receive the RFP provided, however, that all questions are received at least ten-days in advance of the proposal acceptance date.

12.3 Preparation and Submission of Proposals

a. All proposals, both technical and price, shall be signed in ink by the individual or authorized principals of the firm.

b. Proposals are to be returned in a sealed container.  The face of the container shall indicate the title of the RFP clearly on the outside (i.e. Borough Solicitor).

c. Proposals must be received by the Clerk of the Borough of Haddon Heights no later than 4:00PM on December 7, 2011.  Requests for extensions of this time and date will not be granted.  Firms mailing their proposals should allow for normal mailing time to ensure receipt of their proposals prior to the time and date fixed for the acceptance of the proposals.  Proposals or unsolicited amendments to the proposal received by the Borough after the acceptance date will not be considered.

d. Each firm shall submit eight (8) copies of its proposal to the Acting Clerk of the Borough of Haddon Heights.

e. Failure to follow the instructions in the RFP may be cause for rejection of offer.

13.0 WITHDRAWL OF PROPOSAL

13.1 All proposals submitted shall be valid for a minimum period of sixty (60) calendar days following the date established for receipt by the Borough Clerk.

13.2 Proposals may be withdrawn by written request from the proposer at the address shown in the solicitation prior to the submission deadline.

13.3 Negligence on the part of the proposer in preparing the proposal confers no right of withdrawal after the time fixed for the acceptance of proposals.

14.0 MISCELLANEOUS REQUIREMENTS

14.1 The Borough of Haddon Heights will not be responsible for any expenses incurred by any firm in preparing and submitting a proposal.  All proposals shall provide a straightforward, concise delineation of the firm’s capabilities to satisfy the requirements of this request.  Emphasis should be on the completeness and clarity of content.

14.2 The contents of the proposal submitted by the successful firm and this RFP will become part of any contract award as a result of this solicitation.  The successful firm will be expected to sign said contract with the Borough of Haddon Heights.

14.3 The Borough of Haddon Heights reserves the right to reject any and all proposals received by reason of this request, or to negotiate separately in any manner necessary to serve the best interests of the Borough.  Firms whose proposals are not accepted will be notified in writing.

14.4 The firm is prohibited from assigning, transferring, conveying, subletting or otherwise disposing of this agreement of it’s rights, title or interest therein or its power to execute such agreement to any other person, company or corporation without the previous consent and approval in writing by the Borough of Haddon Heights.

14.5 The firm shall be required to comply with the requirements of P.L. 1975, c. 127 (see attached mandatory affirmative action language).

14.6 As required by NJSA 40A:11-15, this contract is subject to the availability and appropriation of sufficient funds annually.

14.7 The firm shall be duly licensed in the State of New Jersey.

15.0 EVALUATION OF PROPOSALS:  SELECTION FACTORS
The general contract terms and conditions set forth certain criteria which will be used in the receipt of proposals and selection of the successful firm. 

The Borough of Haddon Heights will independently evaluate each proposal, and selection will be made upon the basis of the criteria listed below:

15.1 Proven record of experience in traditional municipal legal practice, especially as related to the provision of bond counsel services in the State of New Jersey.

15.2 Ability to provide services in a timely manner.

15.3 Personal qualifications (i.e. resumes of key personnel who will be responsible for the work).

15.4 Cost of service (i.e. price proposal).

15.5 References (i.e. satisfaction of former clients).

15.6 Overall completeness, clarity and quality of proposal.

15.7 Extent of firm’s presence in Haddon Heights, Camden County or State of New Jersey.

PART II

PROPOSAL REQUIREMENTS

Offerors are requested to propose bond counsel services for the Borough of Haddon Heights, located in Camden County, New Jersey.

FORMAT

To assure consistency, proposals must conform to the following format:

Cover Letter

Table of Contents

Sections:

A. Scope of Services

B. Resume

C. Facilities

D. Other Information

E. Agreements

F. Disclosure and Format

All sections are to be addressed and specifically referenced.

The following explains what we expect in each of the major sections:

Section A – Scope of Services And Qualifications

1.0 Services 

The contractor should be qualified, able and willing to perform the following     services:

Provide legal representation as bond counsel to the Borough of Haddon Heights and perform other such services as may from time to time be required, requested or directed by the Borough to be performed by said contractor and aid in the development of long range legal strategies for the Borough of Haddon Heights including planning and tactics for achieving the objectives for goals of the Borough.

1.1 Qualifications  

Contractor shall be an organization consisting of attorneys in good standing, admitted to the bar of the State of New Jersey, maintaining offices in compliance with all rules and regulations governing the operation of a law firm.  Contractor shall have experience in areas including public contracts, securities compliance, bond finance and administrative law.  Contract shall be qualified to practice before the offices of Administrative Law or other such courts or agencies as may be necessary.


Section B – Resume
1. Name and address of firm and the contact individual or corporate officer authorized to execute agreements as bond counsel to the Borough of Haddon Heights.

2. Briefly describe firm’s history, ownership, organizational structure, location of its management and charter authorization and licenses to do business in the State of New Jersey.

3. Describe in general the firm’s state, county and local service capabilities.

4. Provide and identify the names, experience qualifications and applicable licenses held by the individual primarily responsible for servicing the Borough and any other person (s), whether as employees or subcontractors, with specialized skills that would be assigned to service the Borough.  Please state the name of your primary contact person who will be providing these services to the Borough of Haddon Heights.

5. Provide a listing of local governmental clients with which the firm has similar contracts; include the name, address and telephone number of the contact person. 

6. Provide firm’s comprehensive general liability coverage for:

6.1 Blanket Contractual

6.2 Professional Liability Insurance

7. Provide a statement of assurance to the effect that the firm is not currently in violation of any regulatory rules and regulations that may have an impact on the firm’s operations.

Section C – Facilities

1. Office Locations

1.1 For firm’s facilities which are located closest to Haddon Heights provide:

a. The location.

b. Firm personnel assigned to this location.

c. The activities of the firm performed at this location.

1.2 For those facilities and activities located elsewhere, please explain the activities performed elsewhere and why these are best performed at a different office.  Firms where all activities are performed at one location should leave this paragraph blank.

Section D – Other Information

This section is for any further pertinent data and information not addressed elsewhere in this RFP, and found necessary by the firm and for a list of Political Action Contributions (PAC) made by the firm.
Section E – Agreements

Please provide a copy of the firm’s agreement for:

1. The graduated fee/rate structure based on transactions.

2. An hourly rate with out-of-pocket cost for travel, hourly computer charges and other charges and the basis for such charges.

3. Any other contractual arrangement as determined by the firm, to include termination clause related to non-performance or termination without cause. 

Section F – Disclosure and Format

Please disclose any potential conflict of interest due to any other clients, contracts or property interests.

Submittals must follow the format as outlined above or they will not be considered.
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